	POSITION DESCRIPTION
	Position #:5321.120.XX

	Class Title: Mechanic
	Full Time


	Department: Highway 
	Location: Highway Dept. 
	Pay Range: 
P-11-2080

Grade 11
	Updated: June 2023


PURPOSE:
To perform semi‑skilled, skilled, work in maintaining the vehicles, heavy equipment, and mechanical equipment of the County Highway Department under the direction of the Shop Crew Leader.
PRIMARY DUTIES/ESSENTIAL JOB FUNCTIONS:

( 
Operates a variety of diagnostic instruments and a variety of hand, electric, and air‑driven tools. 

(
Tests, services and repairs vehicles and mechanical equipment. 

(
Inspects, adjusts and replaces necessary parts in the performance of repair and maintenance work. 

(
Repairs brake, engine, electrical, fuel, hydraulic, transmission, ignition, air, exhaust, axle 

Assemblies and related systems. 

( 
Cuts and welds metal and performs body repair, touch up and related work. 

(
Changes and repairs tires and tubes. 

(
Evaluates status of mechanical equipment and vehicles, and performs needed repairs. 

(
Conducts various analyses and inspections of vehicles and mechanical systems to determine the most cost‑effective means of maintenance, repair or replacement. 

(
Assists with shop procedures for the maintenance and repair of vehicles and mechanical systems. 

(
Call Venders for parts, and supplies used for vehicle and mechanical system maintenance. 

(
Provides emergency field assistance to disabled equipment as needed and appropriate. 

(
Assists in the preparation of bid specifications for vehicles and mechanical equipment. 

(
 Performs some or all of the duties of Equipment Operator as required or assigned.

(
Maintains records, prepares reports and other specialized maintenance records of equipment and mechanical equipment. 

ESSENTIAL KNOWLEDGE, SKILLS AND ABILITIES:

· Thorough knowledge of automotive mechanics; Considerable knowledge of gas and diesel engines, transmissions, hydraulics, fire pumps and valves, generators, and welding; price trends and grades or quality of materials and equipment; Working knowledge of the hazards and safety precautions common to municipal maintenance and repair activities; Working knowledge of the practices, methods, materials and tools used in modern equipment maintenance. 

· Skill in operation of listed tools and equipment. 

· Ability to establish and maintain effective preventive maintenance programs, Policies and procedures; Ability to maintain effective accounting procedures; Ability to carry out assigned projects to their completion; Ability to communicate effectively verbally and in writing; Ability to establish and maintain effective working relationships with Co-Workers, and Management Staff.

· Valid Wisconsin operator's license and CDL endorsements A B C D N.  H endorsement is preferred, but will not be required if approved by the Highway Commissioner.  

· Required to seek needed training and certifications as technology and equipment advance.

EXPERIENCE AND TRAINING:

· Associate degree in Automotive or diesel mechanics preferred.

· Graduation from high school diploma or GED equivalent plus some specialized training in mechanics, maintenance management, or a closely related field required. 

· Three (3) years of related experience, or any equivalent combination of education and experience.  

· ASE certifications and maintenance of them as required.

PHYSICAL DEMANDS: 

Physical demands of this position vary from day to day and are highly dependent on the physical function being fulfilled on that day.  The position requires high to very high physical strength.  The position requires a high level of mobility and stamina as well as physical flexibility.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions of this position.

H – Heavy Work – Exerting 50 to 100 pounds of force occasionally and /or 25 to 50 pounds of force frequently and /or 10 to 20 pounds of force constantly to move objects.  Physical demand requirements are in excess of those for medium work.

V – Very Heavy Work – Exerting in excess of 100 pounds of force occasionally and /or in excess of 50 pounds of force frequently and /or in excess of 20 pounds of force constantly to move objects.  Physical demand requirements are in excess of those for Heavy Work.

Light duty may be assigned as required by physician.

While performing the duties of this job, the employee is required to use hands to finger, handle, feel or operate objects, tools, or controls and reach with hands and arms.  The employee frequently is required to stand, sit, and hear.  The employee is occasionally required to walk, climb, balance, stoop, kneel, crouch or crawl.

Specific vision abilities required by this position include close vision, distance vision, peripheral vision, depth perception and the ability to adjust focus.

TOOLS AND EQUIPMENT USED: 

Motorized vehicles for mechanical testing purposes, power and hand tools and equipment for 

vehicle and mechanical system work, mechanic's tools including jacks, hydraulic lifts, air tools, 

and other tools required for minor repairs and routine maintenance of motorized vehicles; 

electronic vehicle diagnostic equipment; personal computer, calculator, phone; mobile or portable radio. 

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee frequently works in outside weather conditions.  The employee frequently works near moving mechanical parts and is frequently exposed to wet and/or humid conditions and vibration.  The employee occasionally works in high, precarious places and is occasionally exposed to fumes or airborne particles, toxic or caustic chemicals.

The employee regularly is exposed to moderate amounts of noise.

The employer will furnish ear, eye and head protection.

This position description has been prepared to assist in defining job responsibilities, physical demands, working conditions and skills needed.  It is not intended as a complete list of job duties, responsibilities and/or essential functions.  This description is not intended to limit or modify the right of the supervisor to assign, direct and control the work of employees under supervision.  The County retains and reserves any and all rights to change, modify, amend, add to, or delete from any section of this document as it deems, in its judgment, to be proper.
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